Nutrition Fund Application Form: Completion Guidelines

Section A: Applicant details

1. Please provide your name and the demographics of your school /ECE service. If applying as a cluster, please complete these details for each cluster group member. 

2. State the amount of funding you are seeking.
3. Indicate if the application is being made on an individual or cluster basis.
4. Indicate if your school/ECE has attended or is registered to attend a workshop on the Guidelines “Food and Nutrition for Healthy Confident Kids”.

Section B: Project proposal

   1.
Give the name of your project/initiative.
2. What are the overall aims/objectives i.e. what would you like your project/initiative to achieve/contribute to achieving? (Objectives need to be clear, realistic, attainable and where possible, measurable.)
3. Provide a brief description of what your project/initiative will involve.
· What is the need?
· How did you identify the need?
· What group/s will the project /initiative target?
· How will the project/initiative address the identified need?
4. Indicate expected key  milestones of the project

Section C: Community Involvement and Whole School/ ECE Community Approach 

1. Give details of all people/groups in the school/ECE community who are involved or will be involved in your project and what roles they will hold; this includes groups you have consulted with.

2. Who are the members of the working group (e.g. students from all years, the caretaker, principal, parents etc)
3. Outline how this project and the intended outcomes will link to:
· Curriculum, teaching and learning; staff professional development

· Development of healthy food/eating policies and procedures or adaptation of existing policies and procedures

· Community and support agency interaction/involvement
· Improvements to the physical and social environment
Section D: Evaluation and Sustainability

1. Give details of how you will evaluate this project. This is to determine the effectiveness of your project. How will you monitor you are on track? How will you show:

· What you have achieved

· Future areas of development 

· Barriers and challenges that arose

· How successful your project was and how you plan to achieve the objectives for your project?

2. Explain how you will keep your project/initiative going after the initial funding. Indicate if your project/initiative has the potential to be self-sustaining i.e. keep going after the Nutrition Fund support ceases and /or without any additional funding 

3. Indicate the way(s) you will share the success of your initiative, if the proposal is large and significant e.g. within your school/community, with other schools / ECE’s ?

Section E: Funding

1. If you intend to supplement your project/initiative with funding from another source, please give details about where this other funding may come from.

2. Your budget should be a plan of how money will be spent. You must provide written quotes for the costs of equipment and other items.
Signature and date:

Ensure the application is signed and dated.
Submitting your application:
Ensure you post your signed application so that it arrives by the due date:-

Carol Wildermoth, Let’s Beat Diabetes,

Counties Manukau District Health Board,

Private Bag 94052,
Manukau City 2241
or hand deliver to:-

Carol Wildermoth, Let’s Beat Diabetes,

Counties Manukau District Health Board
19 Lambie Drive,
Manukau City                        

